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TRAVEL EXPENSE ANALYSIS

Department or Account From To 20

Representative

Type of Ministry

Expenses:
MEAIS & TS . euuuiriuiiiiiiiieeriieetiieetteerteeetneeesteersnersaersneersneessneessneessneeses $

[ [0 (= I

Plane, train, or bus fare (including baggage fees) ......c.cccceevivinieiininnnnen..

Carrental & gas ...cc.iuieiiiiiiiiiii st eae e e e e e saeaas

Tolls - roads & Bridges.......ccoviuiiiiiiiiiiiiiiiiiiee et eereeeeeesnnenss

Auto parking & Storage ........c.oeoiiiiiiiiiiii e e
Auto mileage ( miles @ ) e e e e as

BLIE= I o T = 4 1V 4 L= YR

Postage & Shipping ....ccceiiiiiiiiiiiiiiiiiiiice e reee e esaeeenns

Telephone & faxX .....cuiuiiiiiiiiiii e et e e e e e e e e e eaanan
Tips (QAIrPOrt/Notel) ......cn e e eee e e e ens

Laundry, cleaning, pressing & shoeshine ........ccccccceviiiiiiiiiiiiiiininnenennn.

oooooooooooooooooooooooooooooooooooooooooooooooooooooo

Advance from Travel Fund............coooiiiiiiiiiiicccrcr e, $

Difference:
Due Representative $ Due University $

Account Number: SIGNED

Department Approval VP Signature
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