T2T — Downloading My Student Documents

1. Go to Forms tab

Activities Clients Assessments Approvals Reports Forms

2. Select My Forms

My Forms Placement Forms

3. Select View Form for the document you need to download

Actions

View Form
4. Select Print

Unsubmit And Edit m Cancel

5. Choose PDF option & save to student upload folder with appropriate document label

Destination # Microsoft Printto PDF



