Northwest University
Institutional Review Board
Informed Consent Checklist

Each human participant research proposal must include one or more forms of consent, depending on the study design and participant population. Every consent form must address the required elements listed below. Consent forms should be tailored to your specific study and participant group. For example, if your study involves individuals under the age of 18, you must prepare both a parent/guardian consent form and a youth assent form that are appropriate for each audience.

 An informed consent template is available in the IRB Eagle website resources.

Consent Form Requirements
☐ Title of the study.
· The full study title appears at the top of the consent form exactly as it is listed in the IRB application.
☐ Purpose of the study.
· The study’s objectives are clearly explained in language that participants can easily understand.
☐ Introduction of the researcher(s).
· Researcher name(s), role(s), academic title, and institutional affiliation(s) are included.
☐ Research approval statement.
· A statement that specifies approval of this research by the Northwest University Institutional Review Board is included.
☐ Inclusion/exclusion criteria.
· A statement is included clearly describing participant eligibility criteria, including both inclusion and exclusion criteria.
☐ Detailed description of study procedures and expected duration.
· A step-by-step description of what participants will be asked to do, including time commitment.
☐  Use of established instruments or assessments.
· Any established surveys, tools, or assessments are identified.
☐ Risks (psychological, social, physical, or legal).
· Any reasonably foreseeable risks (psychological, social, physical, or legal) are identified and explained. Appropriate mental health resources are provided (e.g., counseling services, crisis hotlines) including a crisis line as standard language at consent and conclusion of study.
[bookmark: _Hlk207205980]☐ Statement of No Deception.
· [bookmark: _Hlk207206006]The consent form clearly states whether deception will be used in the study.
☐ Benefits.
· Potential benefits to participants or to others are clearly stated.
☐ Alternatives to participation or the research protocol. See the Informed Consent template for examples.
· Alternatives to participation or to the research protocol (if applicable) are described.
☐ Confidentiality and Privacy.
· [bookmark: _Hlk207205280]The extent of how identifying information is protected, including whether the study is anonymous or confidential, is clearly explained.
☐ Data security, Storage, and Destruction plan.
· A brief security statement is included for each software or platform used (e.g., NVivo, Zoom, Teams, OneDrive, Qualtrics, SPSS). 
· The plan for data storage, retention, and destruction is described.
· A statement is included indicating that de-identified data and/or samples may be used for future research without additional consent, as approved by an IRB (if applicable).
☐ Compensation for Participation.
· A statement is included describing whether participants will or will not receive compensation and/or reimbursement for participation.
☐ Voluntary nature of participation.
· A statement is included explaining that participation is voluntary, participants may withdraw at any time without penalty, and what will happen to their data if they choose to withdraw.
☐ Dissemination of results.
· The plan for scholarly dissemination of study results (e.g., publications, presentations) is clearly described and consistently reflected in both the application and outward-facing documents.
☐ Access to support services.
· Appropriate mental health resources for provided for participants (e.g., counseling services, crisis hotlines) are provided at consent and conclusion of study. Include a crisis line as standard language.
☐ Contact information.
· Contact details are provided for the researcher, faculty advisor (if applicable), and the IRB Chair for questions or concerns. See the Informed Consent template for an example.
 ☐ Consent statement.
· A statement confirming that the participant has read, understood, and voluntarily agrees to participate in the study is included.
☐ Additional requirements for special populations.
· If minors or individuals with limited decision-making capacity are involved, parental/guardian consent and/or assent procedures are clearly outlined.
☐Signature Information.
· Include signature information for the researcher and faculty advisor (if applicable). See the Informed Consent for an example.

This checklist is for the researcher’s personal use and should not be submitted to the IRB.
