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IRB Proposal # _________                                     For IRB Use

Northwest University Institutional Review Board 
Abbreviated Application
Upon completion, please submit as a word document to irb@northwestu.edu

Principal Investigator	
Telephone	
Email	
Department/College		
Faculty/Staff/Student* Status		
[bookmark: _Int_UGd75Byq][bookmark: _Int_N1QpxV47][bookmark: _Int_iUdQVnqH]*Students must have a faculty supervisor who is responsible for overseeing the research project including design, data collection, and communication with the IRB Committee. Both student researcher and faculty supervisor are required to submit evidence (certificate) of up-to-date human subjects training. NU requires training every 5 years for all researchers and research supervisors. 


Human Subject Online Training Date of Completion:  ____________________________

PHRP Certification Number:	________________________________________________

*Faculty Advisor Name _______________________________________________

*Faculty Advisor Human Subject Online Training Date of Completion:  _________

*Faculty Advisor PHRP Certification Number: _____________________________


Proposed Title: _____________________________________________________________

Proposed Start Date: _____________________________
☐ Not Before IRB Approval
☐ Revised Start Date __________________________  
 
Proposed End Date:  _____________________________
☐ Revised End Date ___________________________  

The IRB meets at set times during the year to discuss submitted proposals.  Notification will occur within 7 business days after the IRB meeting on whether the proposal has been either Approved, Resubmission requested with minor revisions submitted to the IRB, Resubmission requested with major revisions to the IRB, or Not Approved. 

Collecting data can begin only after receiving an email that the proposed research has been approved without any conditions. 

How is this data being used? Check all that apply:

☐ Class assignment
☐ Program evaluation
☐ Present at a conference
☐ Publish a paper
☐ Dissertation or thesis
☐ Other:                                               _ 

Section I: Form Use Verification. Respond Yes or No to each question. 

1. ☐ Yes ☐ No	 Will participants be video, or audio recorded?
2. ☐ Yes ☐ No	 Will participants be identifiable to anyone other than the researcher(s)?
3. ☐ Yes ☐ No	 If participation or responses were known beyond the research project, 
could participants be at risk of criminal or civil liability, damage to    employment, financial loss, or undue embarrassment?
4. ☐ Yes ☐ No	 Does this research project deal with sensitive topics (i.e., illegal 	
 behavior,  
        		 drug/alcohol use, or sexual conduct)?
5. ☐ Yes ☐ No	 Will participants be deceived in any way?
6. ☐ Yes ☐ No	 Does this research project target participants who are under 18 years old?
7. ☐ Yes ☐ No   Does the research project target participants who are not healthy adults
[bookmark: _Int_iVe0uEOD] (mentally, physically, or emotionally)?
8. ☐ Yes ☐ No   Does this research project target prisoners, pregnant women, 
developmentally disabled adults, or any other special /protected    population?
9. ☐ Yes ☐ No   Does this research project involve any medical or dietary procedures?

If the response is ‘Yes’ to any of these questions, a full IRB application form must be used.


[bookmark: _Hlk138248885]Section II: Summary.

Using language that is accessible to someone outside the discipline, provide a summary (3-6 pages) of the proposed project, including the following:

1) Relevant background: 
a) Provide relevant background information to the proposed research, including any previous studies or research in the field, with proper AMA, APA, Chicago/Turabian, or MLA citations.

2) Study purpose, research question, and/or hypothesis:
a) Clearly state the purpose of the study, including the research question(s) and/or hypothesis(es) that will guide the research.
b) Discuss the potential benefits of this type of research and the implications of the research for the field.

3) Study design:
a) Describe the type of study that will be conducted, whether it is experimental, observational, qualitative, or another type of study.

4) Research methodology:
a) Provide a clear description of the research methodology, including the sampling strategy, variables (dependent/independent) that will be used, and the outcome measures that will be collected. Include proper citations for any collection tools used.

5) Sample population:
a) Describe how the sample population will be recruited and how many participants will be included in the study. 
b) Explain how the sample size was determined. (Provide reasoning for how you defined this number.) 
c) If recruitment exceeds the maximum allowable number, define how you will select from your participant responses.

6) Data collection:
a) Provide a detailed description of the steps and timelines of how data will be collected, including any surveys, interviews, or other methods.  
b) Explain how the data will be stored and secured to ensure participants' privacy and confidentiality. This includes how information is secured in the “cloud” or other storage devices and security protocols of software, cloud, or local storage. 

7) Data analysis:
a) Discuss the methods that will be used to analyze the data collected in the study, including any software or tools that will be used.
b) Obtain permission to use copyrighted content, questionnaires, or information.

8) Data security:
a) Explain how the data will be stored and secured to ensure participants' privacy and confidentiality. This includes how information is secured in the “cloud” or other storage devices and security protocols of email, software, cloud, local storage, and hardcopies. 
b) Specify if, 
i) The data will be destroyed. Include what measures will be taken to ensure participants' privacy and confidentiality and when the data will be destroyed. 
ii) De-identified data from this study will be shared with the research community at large to advance science and health. Disclose this to your research subjects in the consent form. Remove or code any personal information that could identify them before files are shared. Not all data sets may be appropriate for sharing (consider sample size, themes, etc.).

9) Timeline and sequence of activities:
a) Provide a detailed timeline for the research, from IRB approval to data destruction.
b) Develop a dissemination plan for the research findings, including publication in academic journals, conference presentations, and other forms of outreach to the scientific community and general public.

The application must include consent forms, surveys, questionnaires, etc., as appendices. See Section III: Final Submission Checklist.

Section III: Final Submission Checklist.
1. Conduct a comprehensive review of the application material, meticulously scrutinizing grammar, spelling, and adherence to academic writing standards, ensuring the utmost professionalism.
1. Review this application form and mark the following checklist for items included as part of the submission. Missing items will result in a delay in processing.
1. In the right column, specify the number of additional documents of each type included as appendices with the submission.
1. In Section VIII: Verification, include a signature (digital or hand-written) of the principal researcher and faculty adviser (if applicable). 
	Included with this IRB Application file (one document with appendices and certificates included at the end)
	# of documents included

	☐ Human Subject Research Training Completion certificates for all researchers and faculty adviser (if applicable).
	

	☐ Signed letters by authorized personnel granting permission to recruit for or conduct the proposed research at another institution or agencies.
	

	☐ All announcements and instructions related to subject solicitation (advertisements, flyers, contact letters, telephone contact protocols, email scripts, website template, etc.).
	

	☐ All research instruments (e.g., demographic questionnaire, survey, interview guide, or questions).
	

	☐ Informed consent letter
	




Section IV: Verification.

I certify that the above information is true and that I will follow the research procedures and method for obtaining consent as approved by the Institutional Review Board during this study. I will also submit any further changes to the IRB for review. If an ethical/data breach occurs at any time, I will alert the IRB as soon as possible. 

Student applications will not be considered without faculty advisor signature. Revised submissions require date updated.


Principal Investigator	_________________________________ Date _____________



*Faculty Advisor Signature _____________________________ Date _____________
By signing this application, you certify that this research proposal is complete and ready to proceed upon IRB approval.
Revised form: 6-2023		2
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