Credit by Portfolio [image: Logo

Description automatically generated]– Evaluation Report
(to be completed by the Faculty Portfolio Evaluator)  
Faculty Evaluator: Complete this form and send it to your dean for review, and then to the dean of the College of Adult & Professional Studies for processing. Ensure that you include the student’s Credit by Portfolio Request (Portfolio document) with this Credit by Portfolio Evaluation Report.
Student Information (information is available from the student’s Credit by Portfolio Request)

	Student’s Name
	

	Student’s ID
	

	Student’s NU Email
	

	Best Contact Phone Number
	

	Academic Program (check one)
	(  ) Traditional NU student;    (   ) CAPS-NU Online;   (  ) CAPS-NPP

	Academic Major
	

	Academic Advisor
	

	Credits earned so far at NU
	



Faculty Evaluator and Course Information

	Evaluator’s Name
	

	Course Code and Title
	



Evaluation Results

	Portfolio Documentation Evaluated (check all that apply)
	(  ) Written Materials
(  ) Oral Interview
(  ) Personal Observation
(  ) Other: (specify)


	1. Adequately describes personal experiences related to the topic.
	(  ) Yes		(  ) No

	2. Demonstrates knowledge of generally accepted principles, theories, laws and/or rules applicable to the topic.
	(  ) Yes		(  ) No

	3. Demonstrates a balance, appropriate to the subject, between theory and practice.
	(  ) Yes		(  ) No

	4. Shows an understanding of how to apply these principles to new situations.
	(  ) Yes		(  ) No




	5. Credit Recommendation

	Faculty Evaluator: Does the student show sufficient mastery (70% or better) of the commonly accepted learning outcomes for this topic? (select Yes or No below)

	5.a. (    ) Yes:
	College-level learning is evident, and I recommend awarding these credits

	5.b. (    ) No: 
	College-level learning is not evident; Credit is not awarded at this time; I recommend:

	If NO is selected, check appropriate box(s)
	(  ) 	Return to student to rewrite

	
	(  ) 	Request meeting with student to discuss what is missing

	
	(  ) 	Request further evidence of learning

	
	(  ) 	Learning is not college-level

	6. Comments (required if partial or no credit is awarded):



	7. Evaluator (signature or typed name)
	
	date:



Approvals/Reviews/Processing (attach portfolio and documentation when processing)

	Office
	Signature/Electronic Stamp
	Date

	Course’s Dean Review 
	
	

	CAPS Review
	
	

	Office of the Provost
	
	

	Registrar
	
	

	Student Accounts (charge to student’s account)
	$
	

	Payroll (payment to Evaluator)
	$
	



Processing Notes:
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