
Introducing PowerCAMPUS Self-Service  
Special for the Coordinator 

 

Log-in 
On the Login window, enter your User Name and Password 
 

 

Advising Tab  
Viewing Students’ schedules, unofficial transcripts, and grades 
 
The Manage Advisees feature enables you to search for the student you want to advise and 
then perform any of the advisory functions you are authorized to use. 
 

 For Coordinators Only:  All Students can be found in the List Drop Down Menu 

 Search by specific name or ID number via the Basic Search/Advanced Search  

 For a list, select Advanced Search, All Students List and then filter with more specific 
criteria: 

 
 
Menu Item: Manage Advisees 

 Select the student’s name for a list of items available:  
Schedule, Unofficial Transcript, Grade Report   

Menu Item: Authorize Registration 

 
1. Select the appropriate Year/Term from the available tabs 

 

2. Check the box under the appropriate Session.  
Main – Traditional, Salem, Graduate programs 
Main2 – Missional Leadership Only 
LEAPx – Leap Undergraduate 

3. Green Check mark indicates Advising Hold has been released.   
4. Select Save 

 



 
Departmental Tab 
Viewing Departmental Class Lists 
 
Menu Item: Manage Courses 
You can view Class List for your assigned Department: 

1. Select the desired view option 
a. By Department 
b. By Year 
c. By Faculty 

2. Select course to view or update: 
a. Class List 
b. Wait List 
c. Enter Overall Grades 
d. Verify 1st Week Attendance 

 
 
 

 
 
 


