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Submitting Final Grades 
PowerCAMPUS Self-Service 

 
Information gained from student records is to be used for educational purposes only 

 
Location: Select Self-Service 

 
Log-in to Self-Service 
 

On the Login window, enter your NU Network User Name and Password 

 
 

 
Submitting Grades 
 
Viewing Your Schedule and Class Lists 
 
Classes Tab 
Select Menu Item: Course Management 

1. Select the Course Management option. 
2. Select the time period and Course your wish to 

view. 
3. The primary use for this option will be to submit the 

student grades. 
a. Overall Grades 
b. Midterm or Final Grade 

4. Select the Overall Grades option. (Dashboard Menu on left) 
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5. Enter Grades from the dropdown menu under the Submitted final grade column.  
 
 
 
 
 
 
 

6. You have the ability to Save the Final Grade as you go along, 
however, you must Select Submit Final to finalize grade selection. 
 
 
 
 
 
 

7. Successful!    
 

 
 
 

 

 

 



3 
 

Changing a Grade 
  

Faculty members are able to change a Final Grade for a current semester in Self-Service for a short 
period of time.  Once the grading period has closed, all grade changes must be submitted to the 
Registrar’s Office for processing. 

 
• Drill down on the (Posted) grade to open the record. 

 
 

 
 
 
 
 

 
 

• Select Recall or the appropriate Grade from the drop-down grade menu.  
 

• Select Submit 
 

     
 

 


