Club Constitution Guiding Sheet
1. Purpose
a. What is the mission of the club? 
b. How does it align with Northwest University’s mission?
c. Who founded the club and why was it created? 
d. What is this club’s role in the campus community?
2. Membership
a. Who is eligible for membership into the club?
i. Clubs should be open to all students. Exceptions may be approved by the Office of Student Development for academic-based groups, competitive athletic clubs or academic teams requiring a try-out process
b. How is membership granted and what is the membership process?
c. What does being a member mean or entail?
3. Meeting 
a. How often will meetings occur during the year?
b. Who leads these meetings? 
c. What time and where are these meetings?
4. Leadership Board
a. How many club officers are there?
b. What are their roles?
c. If one officer steps down, how will their role be filled?
5. Elections
a. Will club officers be selected or elected?
b. How long is each term? 
c. How many times can a person hold the same officer position?
d. Who will vote for officers and what is the timeline for nominations?
6. Committees/Divisions
a. Will there be any ongoing projects or committees for this club?
b. If so, what is the function of each division or sub-group?
7. Club Advisor
a. How will the club advisor be determined? More so, who will select them?
b. What are the club advisor’s duties? How involved will they be in the club?

